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GAP 1 – Placement Opportunity
Please record below details of the graduate placement(s) to be offered through GAP.

	Name of Employer
	     


	Address inc postcode (location of placement)
	     


	Telephone number
	028

	Website
	http://www.

	Mentor name
	     
	Mentor position
	     


	Mentor email address
	@


	Direct dial/mobile
	     

	Number of placements
	     

	Placement start date


	     
	Is the start date flexible?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	Please provide a brief background to your organisation
	     


	Placement Title
	     


	Placement description
(e.g. business improvement project, marketing, HR etc):
	     


	Summary of main placement duties/tasks
	1.      


	
	2.      


	
	3.      


	
	4.      


	
	5.      


	Specific skills graduate can expect to develop

(e.g. specialist skills, communication, teamwork, project management, IT, etc)
	·      
·      
·      
·      
·      

	Essential requirements

(e.g. Access NI check, degree subject/area, degree classification, skills, previous experience etc)
	·      
·      
·      

	Desirable requirements


	·      
·      
·      

	Application/selection methods

(e.g. CV, application form, interview etc)
	     


	Closing date for applications
	     
	Is this date flexible?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	Would you like the GAP Team to help arrange interviews and rooms?

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	Does your Employer & Public Liability Insurance policy meet the requirements, and have you included a copy?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	Would you be open to making a voluntary contribution of £1,000 which would go towards providing graduates with a bursary?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	Please record any further relevant points
	     


	Print Name:
	     

	Date:
	     



Please complete GAP1 and GAP2 and return them with a copy of your Employer and Public Liability Insurance policy to: GAP, Business in the Community, Bridge House, Paulett Avenue, Belfast, BT5 4HD.  Alternatively, you can email GAP1 to employers@gapni.com and fax GAP2 and a copy of your Employer and Public Liability Insurance policy to 0870 460 1731
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